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EXCEL CTRL +A TO Z Shortcuts

CTRL Actions
Shortcut

Ctrl+ A Select the entire worksheet/‘Iﬁ offT =1 Totare Fea & T

Ctrl+B Apply or Remove Bold Formatting to Font / 232 &l aleg ¥ & [0

Ctrl+C Copy/ElTTTﬁ'E}T@'%ﬁﬁ'Q

Ctrl+D Copy the contents and format of the topmost cell of a selected range
into the cells below /fFET AT 2oft = Ta9 IURT I T ATHIAT T
gTeT #1 A= R = 3 § Fdy A

Ctrl+E Flash Fill / <191 S0

Ctrl+F Find / Foret 2eee Y &St 2T

Ctrl+G Go To / Tt el § ST

Ctrl +H Find And Replace /Tt Toead T gradT ST FaoT

Ctrl+l Apply or remove lItalics formatting to font / |9 U< Tafers RITH
ST FX AT T2

Ctrl +J Not assigned. Still available.

Ctrl+k Open the Insert hyperlink dialog / gTgdq¥fers® THfera ®¥

Ctri+L Display the Create Table dialog ( Alternative is CTRL+T) TT{eTshT SIFTeH<
HATE L

Ctrl +M Not assigned. Still available.

Ctrl +N Create a new Workbook /7% FHTIARAHT a1

Ctrl+O Display File Open dialog box /®TEA GTAAT AT AFATE A Ta90d
AT

Ctrl+P Invokes Print /fSe fAerTer=T

Ctrl+Q Display the Quick Analysis options for selected cells that contain data
JST AT TG A o forw catea fagoor fasweT yefoa &

Ctrl+R Copy the contents and format of the leftmost cell of a selected
range into the cells to the right
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MS EXCEL A TO Z SHORTCUT KEYS

CTRL Actions
Shortcut
Ctrl+S Save the workbook /FTITEAT HT TgsT1
Ctrl+T Display the Create Table dialog ( Alternative is CTRL+L)
Ctrl +U Apply or remove Underline formatting to font ®ive 9T STATSA
TIH T HAT
Ctrl+V Paste /J&c FHTAT
Ctrl+W Redo the last action
Ctrl+X Cut/ Tt ToFee =T e
Ctri+Y Repeat the last command or action
Ctri+Z Undo the last action
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